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I. GENERAL BACKGROUND AND LOCATION OF PROJECT 

The County of Prince George has received a grant award from the Virginia Department of Fire 
Programs (VDFP) for the construction of a new Burn Building as a prop to assist in training the 
fire service for the Prince George area. The County has elected and been awarded funding to 
construct a Prototype II, Class A Steel Frame Burn Building on Wells Station Road in Prince 
George County. A burn Building is a permanent structure whose sole use from ‘point of initial 
construction’ is for the purpose of training firefighters in a ‘live fire’ experience scenario. 
Attached is a map showing the location of the site on which the building will be built. 

In the future, the County plans to make additions to the site to create more firefighter training 
options. The conceptual plans are VDFP Class A Prototype II and are attached to this Request 
for Proposal.  

II. SCOPE OF SERVICES AND DESCRIPTION OF ENGINEERING SERVICES  

The County of Prince George is seeking proposals from qualified architectural/engineering (A/E) 
firms to assist in the development of structurally engineered plans and specifications (based off 
of our conceptual plans) for construction of a Prototype II, Class A Burn Building. The 
Registered Design Professional in responsible charge of the A/E firm’s work must be registered 
in the Commonwealth of Virginia. A/E expenses shall include adapting the approved model 
structure design to selected site, featuring contract drawings and specifications and providing 
limited construction services, including: 

• Product submittal and shop drawing review, 
• Up to six (6) site visits, and 
• Responses to request for information from contractors. 

The County’s Director of Fire and EMS and designees have the capacity to perform the day-to-
day construction inspections.  However, the County will require the A/E consultant to provide 
significant critical inspections at various times during construction to assure the quality of the 
contractor’s compliance with the contract documents.  

This project shall be designed, constructed and administered in accordance with VDFP’s 
“Agency Practices, Policies” and the “LIVE FIRE TRAINING STRUCTURE GRANT 
PROGRAM.” All documents are available on VDFP’s website at www.vafire.com under the 
Grants and Local Aid: Burn Building link.

The County and its designees are to administer the project in accordance with all applicable 
federal, state and local laws and regulations.  All project activities will be under the direction of a 
Prince George County designee. 



III. PROJECT BUDGET 

The total budget for this project is estimated at $480,000, including design and construction. A 
fee up to $30,000 is available for A/E services and up to $450,000 is available for construction.  

To keep costs at a minimum and meet the budget needs, The County of Prince George may elect 
to contract separately services for site preparation, an entrance, parking lot, and installation of 
water and sewer line and taps for the burn building. Therefore, those items will need to be 
included separately in the pricing. 

IV. ADMINISTRATIVE 

The method of payment for this contract will be by lump sum not to exceed including all 
reimbursables.  

Submittals shall be prepared simply and economically, providing a straightforward, concise 
description of the firm’s capabilities to satisfy the requirements of the RFP.  Emphasis should be 
on completeness and clarity to content.  An original and three (3) copies of all information must 
be submitted and received no later than 10:00 a.m. on Tuesday, May 23, 2017.  Responses 
received after this time will not be considered.  For information concerning this Request for 
Proposal, you may contact Leigh Primmer, Procurement Officer at (804) 722-8715. 

The County of Prince George does not discriminate against on the basis of race, religion, color, 
sex, national origin, age, disability, or any other basis prohibited by state law relating to 
discrimination in employment.   

V. CONSULTANT SELECTION 

The County of Prince George, Virginia is seeking proposals from consulting A/E firms who wish 
to be considered to provide professional A/E services for adapting the approved model structure 
design to selected site, featuring contract drawings and specifications and providing limited 
construction services. 

The County of Prince George will review all proposals, conduct interviews, and obtain reference 
checks as appropriate in evaluating candidate’s qualifications to perform the A/E services.  In 
accordance with the Virginia Public Procurement Act, the County shall select in the order of 
preference two or more offerors whose professional qualifications and proposed services are 
deemed most meritorious.  Negotiations shall then be conducted, beginning with the offeror 
ranked first.  If a contract satisfactory and advantageous to the County can be negotiated at a 
price considered fair and reasonable, the award shall be made to that offeror.  Otherwise, 
negotiations with the offeror ranked first shall be formally terminated and negotiations with the 
offeror ranked second, and so on until such a contract can be negotiated at a fair and reasonable 
price.  Should the County determine in writing and at its sole discretion that only one offeror is 



clearly more highly qualified and suitable than the others under consideration, a contract may be 
negotiated and awarded to that offeror  

This Request for Proposal does not commit the County of Prince George to award a contract, to 
pay any costs incurred in the preparation of a proposal for this request, or to procure or contract 
for services.  The County of Prince George reserves the right to accept or reject any or all 
proposals received as a result of this request, to negotiate with any qualified firm or to modify or 
cancel in part or in its entirety the Request for Proposal if it is in the best interest of the County 
to do so. 

VI. SUBMISSION AND DEADLINE REQUIREMENTS 

All respondents should submit a written Statement of Qualifications (SOQ) to include the 
following information, which will be used as a basis for evaluating: 

• General background history of firm (25) 
• Qualifications and experience relative to this project (40) 
• List of similar projects completed with references (10) 
• Information relative to project organization and copies of biographical data on key 

personnel of the firm to be involved with the project. (25) 

If more than one firm will participate in the contract, state the type of arrangement between the 
firms, the names and addresses of all firms, description of the work that each firm will perform, 
and the percentage of work to be performed by each.  A one page organizational chart showing 
all firms involved and key personnel assignments and responsibilities is required to be included. 

Original proposal, along with three (3) copies shall be delivered to the Prince George 
Procurement Office on or before 10:00 a.m. local prevailing time, Tuesday, May 23, 2017 to the 
address below:  

Prince George County Finance 
ATTN:  Leigh Primmer 
6602 Courts Drive 
Prince George, VA 23875 

Any questions concerning this request for proposals may be made to Leigh Primmer, 
Procurement Officer, at (804) 722-8715 or lprimmer@princegeorgecountyva.gov




